On your Letterhead

DATE, 2009

Contact Name

Company Name

Company Address

Company City, State. Zip

Dear Contact Name:

(Dealer Name) is quickly becoming a leading provider of managed IT Services for the business community. With years of experience delivering affordable, best technology solutions to our clients, we know how to keep your IT Infrastructure up—and your costs down.

We are pleased to present you with a managed services proposal designed to give you the peace of mind that comes from knowing your people are supported and your IT systems are being constantly monitored and maintained twenty-four hours per day, seven days per week, 365 days per year. (Dealer Name) offers a wide variety of services to enhance or compliment your current information technology and our dedicated staff is ready to assist you with all your IT related needs.

Thank you for allowing us the opportunity to serve you.

Sincerely, 

Dealer Signature

